Draft-Draft
To :   M.                          DHRM, Geneva, Switzerland 

From :  Mr       Representative UNHCR  B.O Dakar, Senegal

Subject : PER/IND  SYLLA, Papa Kysma , Recommendation  for Promotion at Higher level. 

1. Mr. SYLLA Papa Kysma has been assigned to post no. 613042, Programme Officer in UNHCR Regional Office Dakar, (Senegal), P-3, since 15 July 2002.
His records are as followed:

· 12/94 to 11/95:  Associate Programme Officer, SPA L3  BO Kigali (Rwanda).
· 11/95 to 08/98:  Programme Officer, L3 BO Kigali (Rwanda).

· 05/99 to 09/00:  Programme Officer, L3 Aru (DRC).
· 10/00 to 07/02:  Programme Officer, L3 RR Kinshasa (DRC).

From 08/98 to 05/99 Mr Sylla as Programme Officer has undertaken various field missions (Ethiopia, Burkina Faso, and Uganda). During his various assignments Mr Sylla Papa Kysma has been successfully fulfilling functions at high level awaiting the senior staff to take up his function or during his absence. The staff member has been in non family duty station from 12/94 to 07/02 years before being assigned in Dakar (family duty station). 
2. His field assignment was in Africa Greats Lakes region with the known complexity of the situation and working environment from 1994-1998. He has gained a range of experience from Programming, relations with local authorities, UNHCR staff, Implementing Partners; Planning, diversity of work environment etc… 

3. According to his Performance Appraisal Reports, Mr Sylla was rated as ………. With very good comments from his supervisors.  ……………………………………………….

4. Mr Sylla has undertaken various trainings during his previous and current assignment and has gained more qualifications. He is an outstanding Programme Officer. Currently he is the Programme officer in the RR Dakar covering the 4 countries (Senegal, Gambia, Guinea –Bissau and Mali) with an outstanding performance, his programme section is composed by two national staffs (one Senior Assistant and a Secretary).   

5. The purpose of this memorandum is to confirm that he has satisfactorily demonstrated his ability to perform the functions at the higher level and that consequently he should be promoted to level P4.   
6. Copy of the duly completed and signed PAR covering Mr. Sylla’s performance in 2003 is attached in order to support this recommendation.

7. Thank you. Best regards.

